UNIVERSITY OF MISSOURI-ST. LOUIS

Disability Access Services (DAS)
Testing Accommodation Policy

The Office of Disability Access Services (DAS) grants adaptive testing accommodations for students who have a documented disability which may impact a student during testing.  These accommodations are in cooperation with each professor, instructor, or teaching assistant.  Not all students registered with the DAS office will have testing accommodations. The students afforded this accommodation will see it listed on the Accommodation Letter provided to them upon completed registration with DAS.  
Although a student is registered with Disability Access Services and has been provided with extended test/quiz time as an accommodation, it is not mandatory it be used for every testing situation. As accommodations are unique to each student based on need, the student can determine which accommodations will benefit them on a course-by-course basis.
Important Reminder

When choosing to utilize accommodations, the student must notify his/her/their instructor a week prior to the desire to use the testing accommodation.  If the student does not meet this requirement, then they risk not having the accommodation provided in a timely manner. 

Testing Service Requirements 
· The student has notified the instructor of the accommodations and has provided the instructor a copy of their Disability Access Services Accommodation Letter a week prior to the desire to use the accommodations or at least 3 days in advance for extenuating circumstances. 
Testing Procedures

Students who plan to use testing accommodations must plan to take their exams outside of the classroom at the Campus Testing Center or other approved proctoring location.  Instructors are not responsible for proctoring tests with extended time in the classroom.  
NOTE: The following guidelines apply to all students using testing accommodations. 
Scheduling
· It is the student’s responsibility to schedule exams, not the instructor’s. 
· Testing accommodations are to be scheduled by the student a week in advance of the exam with a minimum of three days in cases of extenuating circumstances.  The Campus Testing Center will NOT accept walk-ins.
· Exam and quiz appointments are to be scheduled to be taken the same day and time as the class will take them. If there is conflict with the test time, the student will need to discuss the conflict with their instructor to determine a mutually agreed upon alternate test time.

· Instructors must grant the student an alternate test/quiz time if taking their exam/quiz with accommodations (extended time) would negatively impact the student’s attendance in another course. 
· If a student has special needs (reader, writer, adaptive equipment, computer, etc.) it is the student’s responsibility to inform the testing site upon scheduling the testing appointment of this need. If this does not take place, the student will be expected to take the exam without said accommodation.

Final Exams 
· Final exams should be scheduled as far in advance as possible with the testing sites to ensure that appropriate space is available.
· The student is responsible for providing pencils, pens, calculator, Blue Book, or other materials necessary for the exam. Only materials identified by the instructor will be allowed for the exam.  

Tardiness
· Tardiness for an adaptive exam will be treated as tardiness for a regular exam. The time will be deducted from the allotted test time up to 15 minutes.
· Students arriving over 15 minutes late will not be allowed to take the exam.  The exam will be treated as a “no show”, and the instructor will be notified. The student will then have to reschedule the exam (at the professor’s discretion). 
· Students are expected to call and notify the testing site should tardiness or absence be expected.

· Time extensions may not be used for study or review. 
Rescheduling or Canceling
· If there are changes to an already scheduled test or exam, the student will notify the testing facility by phone, email, or in person.
Academic Dishonesty

The same University of Missouri-St. Louis Academic Dishonesty Policy (Standard of Conduct 200.010 UM System Collected Rules and Regulations) applies when taking exams through the Campus Testing Center or other approved proctoring site. 

Academic dishonesty is a serious charge with serious consequences. Discipline can include suspension and possible expulsion from the University of Missouri. Any effort to gain an advantage not given to all students is dishonest whether the effort is successful.  When in doubt about plagiarism, paraphrasing, quoting, or collaboration, consult the course professor or instructor.  The instructor will be notified of any incident of academic dishonesty that occurs while taking an exam through the Campus Testing Center or other approved proctoring location.  The instructor may choose to follow the University of Missouri-St. Louis academic dishonesty policy. 

Completed Exams or quizzes

Completed exams or quizzes will be sent to the instructor per the instructor’s directions. Under no circumstances will students be allowed to hand deliver or receive a copy of the exam or quiz without permission from the instructor.
This policy is in compliance with the 600.070 Policy Related to Students with Disabilities | University of Missouri System.
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