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Note Taking Accommodation Policy
The Office of Disability Access Services (DAS) grants the accommodation of note taking for students who have a documented disability that requires this service.  This accommodation is in cooperation with the course instructor.
The University of Missouri – St. Louis utilizes a volunteer note taking system.  It is the responsibility of the instructor to assist the student in obtaining a volunteer note taker in the class or provide notes in an alternate format to the student to meet this need. If the DAS office determines that a note taker is needed as an accommodation, the following steps should be followed:
1. If the student determines the accommodation is to be used for a course, they should contact the instructor either prior to the semester or within the first week. This will help in identifying a note taker in a timely manner.

2. The course instructor will attempt to identify a volunteer peer note taker within the class.  Note: information relating to the student’s disability shall not be shared with the voluntary note taker.

3. If no voluntary note taker is identified in the class, the course instructor shall contact the DAS office for additional assistance. 
4. Once a note taker is identified, the student and course instructor will arrange for notes to be shared in a manner that is agreeable to the student and ensures the protection of the student’s rights of confidentiality.

5. Note takers should contact the course instructor if, for any reason, they are not available for class.  In this event, the course instructor can identify another student, allow recording of lecture, or provide instructor notes.
6. Instructors may choose to provide a copy of their notes in lieu of a volunteer’s.
Having a volunteer note taker or a DAS student worker is not a substitution for being present in class or attending lectures/labs.  Students should continue to be engaged in the classroom environment to benefit fully from the course. 
Should the student have any questions and/or concerns regarding the note taking accommodation and/or arrangements, the student should contact the DAS office.
Students With Specific Note Taking Needs

· A student may present with specific note taking needs that require greater work and effort on the part of the note taker.  Under those circumstances a DAS student worker may be assigned as a note taker for the student. DAS reserves the right to identify this need and will make the determination of said assigned student worker.
This policy is in compliance with the 600.070 Policy Related to Students with Disabilities | University of Missouri System.
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