
Tutorial: Request a Transcript



Navigate to studentclearinghouse.org

UMSL uses the 
National Student 
Clearinghouse for all 
our Transcript 
Services.

NOTE: This works 
best on a desktop

https://www.studentclearinghouse.org/


Select “Order-Track-Verify”, then select 
“Order a Transcript”



Begin typing “University of Missouri” to select 
the St. Louis campus and continue.



Read this page then continue



Enter Your Personal Information

• Enter your student number as it 
appears on your UMSL billing 
statement or your SSN

• Select Yes or No for paper or electronic 
transcript

• Select NO to the question “Are you 
currently enrolled at UMSL?”
• Enter the years you took courses, 

then continue 

If you do not know the years you took 
courses, you can access this information 
in your MyView account or by calling 314-
516-7005

https://myview.umsl.edu/psp/csprds/?cmd=login&languageCd=ENG


Enter Your Contact Information



Select Your Recipient. “College or University” 
in most cases.



Enter Your Recipient Details



Complete Processing Details

If you are not 100% 
certain that all your 
grades have been 
posted, you should 
select the option to 
have your transcript 
processed after grades 
are posted. 

IMPORTANT NOTE: 
Your transcript will not 
be processed if you do 
not enter the term and 
year your grades will 
be posted. 



Provide Delivery Information, 
add to cart, then checkout

For Electronic Transcripts:

• The recipient email should 
have been given to you 
during your application 
process.

• Contact the institution you 
will be attending or visit 
their website to obtain 
this. 



Enter Payment Details and submit your order



You have successfully ordered a transcript

You will be emailed a tracking number that you can use to track the 
progress of your request.


