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01 Important Dates and 
Information



February 8, 2023

Registration Dates
Fall 2024 registration is open from Monday, August 
19th until Monday, September 9th.

Spring 2025 registration is open from Monday, January 
6th until Monday, February 10th.

No late registrations are accepted.



February 8, 2023

Signing In
A Google, Yahoo, or Microsoft account is required for 
each student. This ensures that students do not register 
multiple times and allows students to re-enter the 
registration site if necessary.

If two students from the same family are registering, 
they cannot use the same Google, Yahoo, or Microsoft 
account.



February 8, 2023

Payment
No payment is due at the time of registration.

After registration, bills will be mailed to both the student’s physical address 
and to the parent’s email. It will be addressed to the student. 

Be sure to check junk and spam folders when looking for emails!

Submit a payment by the due date in order to avoid late fees and interest 
charges.

Tuition must be paid IN FULL by the end of the semester of registration.



February 8, 2023

Parent Approval
When a student finishes their application, their parent or 
guardian will automatically be sent an email so that they 
can electronically approve their student’s application. 

Parent approval is due by the close of registration. Please 
enter correct email addresses or we may not be able to 
process your application, and you will not receive credit.



February 8, 2023

Parent Approval Deadlines
Fall 2024 Parent Approval closes Tuesday, September 
10th.

Spring 2025 Parent Approval closes Tuesday, February 
11th.



February 8, 2023

Counselor Approval
After parent approvals are complete, the ACP office will 
contact school counselors for enrollment verification.

Enrollments are not complete until:  
1. Students register
2. Parents approve the enrollment
3. The high school verifies the student's enrollment

eligibility



February 8, 2023

Additional Information
Students may not register for the same course twice.

If a student registers for a year-long course in the Fall, 
they do not need to re-register in the Spring.

To withdraw from a course, the student, parent, teacher, 
or counselor must inform the ACP office: acp@umsl.edu



02 Creating an Account 
and Registering



February 8, 2023

Go to www.umsl.edu/acp



February 8, 2023

Click “Register” under the “Advanced Credit Program” tab



February 8, 2023

Follow the link: “Click here to Register”



February 8, 2023

Select your high school and press “Continue”



February 8, 2023

____________

Sign in with a Google, Yahoo, or Microsoft account



February 8, 2023

____________

Sign in with a Google, Yahoo, or Microsoft account

Students using a 
Microsoft/Outlook account can 

follow the “Sign in with 
Google” link. 



February 8, 2023

Registering with an Existing Account
If you have previously registered with the ACP, you must log 
in with the same email you used previously. 

Likewise, if you used your legal name or nickname, you must 
enter it the same way it was entered during your initial login. 

Otherwise, the steps are the same as logging in with a new 
account. 



February 8, 2023

____________

Hello, Louie Triton!

louietriton@example.edu

Louie

Triton

Confirm the information below and press “Continue”



February 8, 2023

____________

Hello, Louie Triton!

louietriton@example.edu

Louie

Triton

Confirm the information below and press “Continue”

Checking the information is 
important because, if another person is

already logged in with Google or Yahoo on your 
computer, their account information may 

automatically fill in instead 
of your own. 



February 8, 2023

Enter your profile information and press “Continue”



February 8, 2023

____________

Louie

Triton

09/30/1963

louietriton@example.edu

Confirm the information and click “Continue to create Profile”



February 8, 2023

____________

Louie Triton

Your profile is complete! Proceed to the application



February 8, 2023

Complete the required application information and press “Continue”

Triton

Louie

louietriton@example.edu



February 8, 2023

Complete the required application information and press “Continue”

Double-check that all of 
the addresses are accurate so 

you do not miss important 
communications! 

Triton

Louie

louietriton@example.edu



February 8, 2023

Your application data is complete! Proceed to course selection



February 8, 2023

____________

Select your desired courses and press “Agree and Submit”



February 8, 2023

Your student application is complete! Check for next steps

Louie Triton



February 8, 2023

Next Steps
An approval form will be sent to the parent’s email for them 
to approve the student’s enrollment.

After the application is approved by the parent, a list of 
registered students will be sent to the school counselor for 
approval. 

More information is available in the next section.



03 Parent and 
Counselor Approval



February 8, 2023

After the student registers, parents will receive this email:

Follow 
this link!

___



February 8, 2023

Parents may either approve or deny student enrollment



February 8, 2023

Counselor Approval
After the application is approved by the parent, a list of 
registered students will be sent to the school counselor for 
approval. 

Once the student has registered and BOTH the parent 
and counselor have confirmed their approval, the 
student’s enrollment is complete.
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