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Student Quick Reference Guide  

The Go to Accessible Version button within Schedule Planner is used to access the version of Schedule 

Planner that is compatible with assistive technologies (e.g., screen readers).  

Navigation: Student Center> Manage Classes > Schedule Planner  

Click the Schedule Planner link.  

  

  
   

  

To launch the Schedule Planner, select Open Schedule Planner 
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Select the Term followed by the Session  
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Begin building your schedule by adding courses. Select the Add Course button.   

  

  

(Please note if you have your degree plan completed in MyPlanner (the Academic Mapper), those 

courses can be uploaded to Schedule Planner by clicking on the link in the blue box) 
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From the Add Course page, enter the subject followed by the course.  Then select the Add Course 

button.  Continue adding all the courses you are interested in taking for the semester  

  
Each class will display on the right-hand margin of the page.   

Once finished adding courses, select the Back button  
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Next, select the Add Break button  

  

  

  

  

Enter the break name, start and end times, and days in which you are not available for classes.  This 

could include things such as athletic practices, work schedule, and more.  Select the Add Break 

button  
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Next, select the Generate Schedules button on the bottom of the page  

  

  

  

  

  

  

  

  

Potential schedules will be returned.  Click on the View hyperlink to review each schedule  
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Once you find the schedule that fits best, select the Validate button.   

This will identify if there are any roadblocks such as pre-requisites, closed class, etc.    

Once you have successfully validated, select the Send to Shopping Cart button.  

  

  
If a course has some preferences, you can enter them here before returning to the Shopping Cart. 

Select the Next button to proceed  
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Once finished you will be returned to the Shopping Cart  

Select the Register button  

  

   
  

You will be prompted to confirm you wish to register  

Select Continue  
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The results of your registration will be displayed  

  

  
  

  

  

  

Select the Sign Out link at the top right-hand corner to return to MyView   
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In MyView, select the link for My Class Schedule  
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Select the term and then the Continue button  

  

Review your schedule  
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